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	IIF Transaction Creator – Quick Start Guide


1. Install the addin
· Windows only: Run the installer downloaded from our site. The Addin will usually load automatically if installed while Excel is not running.

· Mac: Use the .zip file option from our download pages, unzip the files, and load the addin manually from Excel’s Addins dialog.

2. Access the Addin from Excel’s menu or ribbon
· Excel 2003 and prior: Find the ‘IIF Transaction Creator’ menu option to the right of the Excel Help menu.

· Excel 2007 and later: Find the Addins tab on Excel’s Ribbon (menu) and then the ‘IIF Transaction Creator’ option within it.

· Excel 2011 Mac:  Find the ‘IIF Transaction Creator’ menu option to the right of the Excel Help menu.

3. Review the Examples

· Windows only: Pull data directly from QuickBooks to see how your transactions should be laid out on your worksheet. Pay special attention to the way accounts and names are used on your transactions, based on the style you choose.
· All: Use the built-in examples to see sample data.
4. Build your worksheet following an example

· Use the same column titles and the same types of data in the columns (dates, numbers, or text.)

· Column order does not matter.
· Many columns are optional. Key columns are required and you’ll be warned if you omit one that is required.
5. Check your worksheet and then Export it to an IIF file

· Use the built-in error checker to see if there are missing columns or data problems. You will also see the new Names, Accounts, Items, and Classes to be added to QuickBooks based on your data.
6. Import your IIF file into QuickBooks

· Import the IIF file into QuickBooks from the QuickBooks File | Utilities | Import | IIF files menu.

7. Advanced Options
· See all the available data columns you can import in the full documentation.

· Redefine and ‘map’ custom column names to match your existing data. Do this from the Customize menu.
· Review and change Other Settings from the Customize menu.
· Import text files into Excel using several custom styles and options.
