QIF to Excel to IIF Converter
Introduction

Thank you for your interest in the QIF to Excel to IIF Converter by Big Red Consulting.  
We’ve written this document to ensure you have a smooth start when using the QIF to IIF Converter, and to address frequently asked questions.  This document contains several sections, listed below.
Please note:

QuickBooks and Quicken are registered trademarks of Intuit, Inc.

MS Excel and MS Money are registered trademarks of Microsoft, Inc.

The QIF to Excel to IIF Converter, the BRC QIF to IIF Converter, and this document are copyrighted by Big Red Consulting.
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Overview

The QIF to Excel to IIF Converter is an Excel “Add-In”.  This means you load it in a special way and than it adds to the things you can do with Excel.   This Add-in enables you to use Excel to manage your QIF data and to convert it to IIF files for import into QuickBooks.
This Add-In creates a special menu item that provides access to its features.  The add-in imports QIF files and presents them in Excel for your review and analysis.  From this data, it can create QuickBooks IIF files for import into QuickBooks.
The QIF to IIF Converter integrates with your existing QuickBooks data by reading exported QuickBooks lists.  Using the lists and the QIF transactions imported into Excel, the QIF to IIF Converter creates an IIF file that contains both new transactions and new list items.
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Fig 1:  Overview of the transfer process

Using the QIF to IIF Converter with QuickBooks

As shown above, to use the QIF to IIF Converter, first you import a QIF file into Excel and then from the resulting worksheet you create an IIF file for import into QuickBooks.
In order to create an IIF file that is importable into a specific QuickBooks company file, the QIF to IIF Converter must know about certain lists in that file. (In QuickBooks, “lists” are things like the Chart of Accounts and the customer list. Transactions consist of objects like checks and invoices.)

Generally, the steps to create a new IIF file for import are to import your QIF file then choose the option to create an IIF file from the QIF to IIF Converter’s custom menu.

Essential Activities

This is an overview of various utility operations you may want to complete when using the QIF to IIF Converter. The later sections in this document cover the steps for using the QIF to IIF Converter.
Installing the tool

If you downloaded the installer and ran it, installation is complete.
If you downloaded the .ZIP file, installation of this Add-In is a matter of copying this document and the *.XLA file (the Excel Add-In) to a convenient folder. We recommend something like “My Programs\BRC”.
Loading the tool in Excel

If you didn’t use the installer, you may load this tool from within Excel manually. This is a one-time process. Once loaded, each time Excel starts the tool will be available until you unload it:

To load the tool, first start Excel & make sure a workbook is open (one usually opens when you start Excel.)

Excel 2010 & 2013: 

1. Select File, then Options from Excel's menu.

2. In the Options dialog, select Add-ins.

3. At the bottom of the add-ins pane, select Excel Add-ins and press Go. 

4. When the Add-ins dialog opens, click Browse and navigate to the folder where you installed the tool (noted below.)

5. Select the *.xla file and then OK to close the dialogs. 

Excel 2007:

1. Click the Microsoft Office Button and then click Excel Options.

2. Click Add-Ins and then in the Manage box select Excel Add-ins. Click Go.

3. In the Add-Ins available box, click Browse... and navigate to the folder where you installed this tool (noted below.)

4. Select the *.xla file & then OK to close the dialogs. 

Excel 2000 to 2003:

1. In Excel choose Tools | Add-ins... from Excel's menu.

2. Click Browse... & navigate to the folder to which you installed this tool.

3. Select the *.xla file & Press OK to close the dialogs. 

Excel 2011 for Mac:

1. Launch Excel and then choose Tools | Add-ins... from Excel's menu.

2. Click Select... & browse to the folder where you placed the add-in.

3. Select the *.xla file & Press OK to close the dialogs. 

At this point, you should see this tool listed in the Add-In dialog, with a checkmark next to it. Press OK to close the dialog, which will load the Add-In. 

In Excel 2007 & 2010, you’ll see the tool’s access points from the Add-Ins tab.  In Excel 2000 – 2003 you’ll see a new menu item appear just to the right of Excel’s help menu.

Trial Period

Once loaded, the tool is in “trial” mode. In trial mode, most features are available, but there are limitations to the number of transactions (Invoices, Checks, and so on) that can be exported. 
Purchase & Entering your Product Key

To purchase the tool, select About & Purchase from the tool’s menu. Click the Purchase button and you’ll be taken to our website to a starting point to make your purchase.

At the end of the purchase, you’ll be given a temporary product key with which to fully unlock your tool for seven days.

Once your order is complete, you will receive an email with your receipt and permanent product key.

To enter either of your temporary or permanent keys, choose About & Purchase from the custom menu, enter the key into the Key field, and then press the Accept button to unlock the product.

Note: You may copy the key from the email or web page and past it in the key field: Use Ctrl-C (or right-click Copy) to copy the key & then paste it into the About & Purchase dialog using the shortcut key Ctrl-V.

Un-Installing the tool

To uninstall the tool, run the uninstaller from the windows add/remove programs control panel.

Moving the tool to another computer

To move the tool to another computer,

1. Locate your tool’s key code. If you don’t have a copy of the email, you can copy the key out of the tools About & Purchase menu.

2. Install the tool on the new computer.

3. Enter your product key into the tool on the new computer.
Integrating with your QuickBooks Lists 

In order for the QIF to IIF Converter to create an IIF file that will work with your QuickBooks file, it must be taught about your QuickBooks Company. This is done by integrating with your QuickBooks lists.

There are two methods available to do this:

1. For recent US versions of QuickBooks for Windows, there is a one-steps Pull method available.

2. For International QuickBooks versions, QuickBooks for the Mac, and older US versions, lists are integrated by first exporting them from QuickBooks to an IIF file, and then opening that file in the QIF to IIF Converter.
Option 1: Integration using the Pull method

This option is a one step process. Make sure the company file you’ll be importing into is open, and then choose the option to Integrate QuickBooks Lists from the QIF to IIF Converter’s menu. Then choose the Pull option.

Note: This method works with QuickBooks 2007 - 2015 (and Enterprise 7.0 - 15.0.) We recommend getting the latest free patch release of your version of QuickBooks if you choose this option. You can do this from the QuickBooks Help menu.

Option 2: Integrating using an IIF lists file

This option is a two step process.  First export from QuickBooks, then open the lists file using the QIF to IIF Converter.
Note: It’s important to import all the requested lists into the QIF to IIF Converter (see steps on the next page.) This is because if the QIF to IIF Converter doesn’t know a list element exists in QuickBooks it may re-create it. If it in fact already exists, that item will be updated by QuickBooks during the import process. QuickBooks will remove whatever field-level information is not included in the import file. For example, the QIF to IIF Converter may create a “new” customer with just a name, as it’s needed for an Invoice in the import file. If that customer is already in QuickBooks, QuickBooks will remove most manually entered information as it updates the name, such as the address & phone number.

Exporting Lists from QuickBooks

Different versions of QuickBooks have different menu options to export lists:

· To export your lists from QuickBooks 2006 – 2015, choose Utilities | Export | Lists to IIF files.

· To export lists from QuickBooks 2004 & 2005, choose File | Export | Lists to IIF files… from QuickBooks’ menu.

· To export lists from older versions of QuickBooks, choose File | Utilities | Export…

· Next, pick the Chart of Accounts, Customer, Vendor, Employee, Other Names, Class (optional), and Item lists.

· For QuickBooks UK, be sure to pick your VAT Code List and note that Vendors are called “Suppliers.”

· For QuickBooks Canada, be sure to pick your Tax Code List.
The export dialog should look like this, with at least the pictured lists selected. It’s OK to choose them all:
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Fig 1.1: QuickBooks Lists Export Dialog - US

· Press OK and then enter a filename. You may want to change directories to one that is more convenient than the QuickBooks default. Be sure to note the folder location where the file is saved as you will need to access the file later.

Opening your Lists using the QIF to IIF Converter

After creating the lists file, you then open/import it with the QIF to IIF Converter. To do this, switch to Excel, and then choose the option on the QIF to IIF Converter’s menu labeled “Integrate QuickBooks Lists”. The QIF to IIF Converter will then use your lists when creating IIF files. Note that if you don’t see the Integrate option you may need to ‘expand’ the menu by clicking the small arrow at the bottom of the menu.

Importing a QIF file

The first step in converting a QIF file to an IIF file is to import the QIF file into Excel, creating a worksheet in a special layout that is ready for your review and ready to be converted into an IIF file.  To import a QIF file, choose the option “Import QIF file” from the QIF to IIF Converter’s menu, then enter options as needed on the Import QIF dialog
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Notes:

1) Here, we’ve entered the account name “Checking” in the pick list.  Once you enter a value then it is remembered for next time and added to the pick list.

2) Some QIF files use non-standard date formats. If you have problems with the dates on the transactions, open your QIF file in Notepad or another text editor and figure out the date format and the pick it under “Other”.

3) Some QIF files have the memo and payee backwards.  Test yours by importing it and then if it is backwards, check the option “Swap the Memo and Payee…” and import again.
Creating an IIF file using the QIF to IIF Converter
After you’ve reviewed the data imported from the QIF file into Excel, then check your worksheet for potential errors using the built-in checkup menu item (the second item on the QIF to IIF Converter’s menu), then send the worksheet to an IIF file for import into QuickBooks using the third option.  This step creates an IIF file with your transactions.

The export process is a short interview, and there are several options:
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Fig 1.2: The QIF to IIF Converter’s Export Options dialog

Notes:

· The IIF Filename is remembered from session to session.  The default is to overwrite the last file without warning.  This can be useful as QuickBooks will default to the same folder each time you import.  By using a specific filename, you can eliminate steps and make the transfer process to QuickBooks routine.
· If you check the “Automatically append…” option then each time you export you’ll get a new filename with the date and time.  This way you can be sure you’re importing the correct file into QuickBooks.
Importing your IIF file into QuickBooks

After you’ve created an IIF file, import it into QuickBooks.

With QuickBooks 2006 to 2015, do this as shown:
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Fig 1.3: Importing an IIF file.

Older versions of QuickBooks have different menu options for importing from IIF, but most of the steps are the same:

· To import using QuickBooks 2004 & 2005, choose File | Import | IIF files (don’t choose the Excel option.)

· For older versions of QuickBooks, choose File | Utilities | Import…

Once you find the access point, select the file you created using the QIF to IIF Converter.

Examples
The QIF to IIF Converter will automatically import your QIF data in a format that makes it easy to review and analyze.  From this format it can create IIF files without further intervention.  However, you can also add value at this point by changing the data so that it appears just as you wish it to after import into QuickBooks.  In order to do that, you must understand something about the data format and how it maps to QuickBooks transactions.

In this document, references to “format” refer to the layout of your data on an Excel worksheet, not the Excel cell formats applied to the data (bold, currency, and so on.)  You can use any font, underlining, cell formatting, or other Excel features to help you better analyze your data.   
General Guidelines
1. The first row of the active spreadsheet should contain titles for your data, such as “Date”, “Account”, and “Amount”.  Titles are created automatically for you as the QIF file is imported.
2. The column titles must match the labels the QIF to IIF Converter is looking for.  If other titles are used, the data in that column is ignored.  So, you can add extra data to your worksheet that doesn’t get exported.  The specific titles are covered later in this document. This is done automatically for you as the QIF file is imported.

3. Transactions are laid out in rows & columns, spreadsheet-style.  After import, a single transaction occupies at least two spreadsheet rows.  Typically, a QIF file downloaded from a credit card or bank will have simple transactions that occupy only two rows, but QIF files created with Quicken or MS Money may have more split detail (up to 31 rows.)

4. Columns can be in any order you choose.  The QIF to IIF Converter searches for the known column titles in row 1 before it starts to create an IIF file.
5. Each transaction must be “in-balance”.   This means that the sum of the amounts must be 0.00.  This is another way of saying that debits must equal credits.  This will almost always be true after importing QIF, unless there is something wrong with the QIF file.  If you change the Amounts on a transaction, be sure to make the transaction balance.
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Fig. 2:  The picture shows several example transactions.   Here, each transaction takes up two lines, one for the account it’s written from (like Checking) and one for what the transaction is for (typically the expense or income detail line item.)
Optional Fields

Most QIF data contains only basic fields like Date & Amount, which must be included in order to import accounting transactions.  Typically, QIF files are missing data needed for import into QuickBooks or for other analysis.  The QIF to IIF Converter adds this data based on the options you select as its importing your QIF file.

However, there are more data fields the QIF to Excel to IIF Converter will handle as it’s creating an IIF file.  The following sections describe this optional data.

Transaction Addresses

It is often useful to import addresses with your transactions.  For example, you may want a mailing or shipping address imported on a check so that it can be printed with an address after import.  Most QIF files don’t contain addresses, so the QIF to IIF Converter has some provisions for this case.

In order for the address on a check or a sales transaction (like an Invoice) to be included in the IIF file, one of two things must be true:

1. The payee already exists in QuickBooks, has an address, and has been imported into this tool as part of the list import step.  Note in this case you will not see the address on the worksheet but it will be included in the IIF file.
2. You specify the address on the worksheet.
To include the address on the spreadsheet, use the ADDR fields like this:
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Fig. 3: This example has two transactions, each with address fields specified.
· The address field labels are Addr1, Addr2, Addr3, Addr4, and Addr5.
· In the example, the Addr1 column is not included.  In this case, the value in the Name column is automatically added as the first line of the address block.  This saves you from entering it twice.
Other Optional Fields
These columns of data are not created by the QIF to IIF Converter or not always populated the way you’d like when importing a QIF file.  If you add them, and/or add values in the column, they will be used when exporting to IIF.

	Column Title
	Type
	Comments
	Summary or Detail?

	“Type” or “TransType”
	Text
	This information is not contained in QIF, so it is not added to the spreadsheet.
Supported Transaction Types are:
	Summary

	
	
	Bill

Credit

Bill Pmt -Check

Check

Credit Card Charge

Credit Card Credit

Credit Memo

Deposit

Estimate
General Journal
	Inventory Adjust

Invoice

Item Receipt

Payment

Purchase Order

Sales Receipt

Sales Tax Payment

Stmt Charge

Transfer
	Summary

	Clr
	Text
	Is the transactions Reconciled?

Blank = not cleared

c or * or P = newly cleared

Y or R = cleared
	Both, usually Summary

	Print
	Y/N
	To Be Printed status.  Setting to Y (meaning: "Needs to be printed”) makes the transaction ready to be printed after import.
	Summary


Notes:

· Summary means the first row of a transaction on your worksheet.

· Detail lines are everything but the first row.
Case Studies

This section shows several ways to make the most of the QIF to Excel to IIF Converter.  
Case 1:  Import Credit Card account activity
QuickBooks has the capability to connect to some credit card accounts online & to download transactions from them.  If you don’t have one of those accounts, you can still import your credit card activity into QuickBooks if your provider’s site can create a QIF file.  

1. From your credit card provider’s website, download a QIF account detail file for the date range of transactions you want, and save it to your hard drive with a location and filename you’ll remember.

2. Choose Import QIF File from the custom QIF to Excel to IIF Converter menu.

3. At the resulting dialog, first import your QuickBooks lists, pick your options, then import the selected QIF file:
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Fig 4:  Here, the Import QuickBooks Lists option is very important.  It provides the information for the Default Account Name, and also for the “Mapping” process used just after import.  When pressing the Import QuickBooks Lists button, you’ll get a dialog with instructions on how to create a file to import.

4. Once you’ve set your options and Browsed to select a QIF file, press Import.  A new spreadsheet is created containing your QIF data.
5. After import, you’ll see this dialog:
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Fig 5: The first option in Figure 8 above, “Attempt to remove place names…” attempts to remove extraneous information from the end of Payee names. This includes:

· City/state names from Payee information, using the place names from the known larger US cities and towns
· Store numbers used commonly by larger establishments.
· Phone numbers 

· For example, “Target San Francisco, CA” is reduced to “Target” and “Safeway #554” is reduced to “Safeway”.
The second in the QIF File Wizard option, “Map Payees”, uses your imported lists to automatically adjust your QIF data so you don’t have to edit it each time:

6. Mapping your data.  Press the Map Payees button and you’ll see a dialog like this:
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Fig 6: 
On this dialog, the Imported Payee Name list is gathered from the imported QIF data. The Name to use is from the imported Names Lists (Customer, Vendor, Other, Employee.) and the Account/Category to use from the imported Chart of Accounts.

To use this dialog, pick from the Imported Payee Name, then chose one or both of the Name to use or the Qu Account/Category to use.  You may leave either but not both blank.  This means you can either 1) Change the Name or 2) Change the Account, or 3) change both.
Notes:

· Your mapping data is saved from import to import so you only need to specify a Payee mapping once. 
· You can use a wildcard at the beginning or end of the name, using the * character.
Results 
Before Import

In Excel, the spreadsheet looks like this:
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Fig 7
After import
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Fig 8: This picture shows the first transaction from Fig 7 after import.  
Case 2:  Import Quicken/MS Money data
QuickBooks has the capability to convert an entire Quicken file to a QuickBooks Company.  However, it cannot merge existing Quicken and QuickBooks data or import part of a Quicken company.

You might want to import QIF data for many reasons, including the following:
· You Quicken data in on a Mac. 

· To import only some accounts or a limited date range as you convert from Quicken to QuickBooks.

· You want to merge activity entered in Quicken with existing QuickBooks data.

· Import your MS Money data to QuickBooks.

First, we’ll give an overview of the Export QIF options in Quicken, and then go over the steps to convert this data.

Using Quicken 2001 as a model, here’s a screenshot of the Export dialog:
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Fig 9: Here, we selected to export the transactions for 2004 from Wells Fargo Checking.  
Notes:

· To export all accounts and their transactions pick <All Accounts> from the top of the Quicken Account to export from list.

· To export the entire date range, leave the default dates after opening this dialog.

· This tool will transfer Transactions, the Account list, and the Category list.  In this case, the Quicken Accounts and categories are added to the top of the spreadsheet during import to Excel and your transactions are added below.  Note that the Account and Category lists are imported as “Accounts” in QuickBooks and appear in your Chart of accounts.  QuickBooks doesn’t have a Category list.
· This tool will not transfer Security Lists but it does convert some investment transactions using their basis cost.

· Memorized transactions are not converted.

After selecting your options and creating a QIF file, you may import it into Excel using the QIF to Excel to IIF Converter.
1. Choose Import QIF File from the custom QIF to Excel to IIF Converter menu.

2. At the resulting dialog, first import your QuickBooks lists, pick your options, then import the file:
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Fig 10: Here, it’s important to import your QuickBooks lists, even if they’re very small (if you’re just getting started) as this helps the QIF to IIF Converter create an accurate IIF file.  Note that if nothing appears in the Default Account Name list after importing your QuickBooks lists you may actually type in an account name.

3. After importing into Excel, review the resulting data.  Then, export to IIF using the QIF to IIF Converter’s custom menu and then import into QuickBooks.

Case 3:  Import your QIF data for analysis
While many sources of QIF files have the ability to report on the data they create, Excel’s data analysis capabilities are world-class.  One way to use this tool is to import your QIF data for the purposes of analyzing your financial data in Excel.
For example, most online financial sites contain little to no analysis of your data.  Also, Quicken and Money have reporting tools, but may not have the report you need.

To analyze your data in Excel, follow just the first steps of importing your QIF data into Excel and mapping it as discussed in the cases above.  Then, you can use any number of Excel tools to analyze your data.  We’ll cover the powerful but sometimes intimidating Pivot Reports, as well as the AutoFilter feature.
1. First, import your QIF data using the QIF to Excel to IIF Converter menu.  
2. Next pick the option “Fill Down for analysis” on the QIF to Excel to IIF Converter menu.  This option fills in missing data on detail lines for the DocNum, Name, Memo, and Clr columns.  This data isn’t needed for sending data to IIF but is helpful when analyzing data in Excel.
3. If your data contains Accounts and Categories at the top of your worksheet, delete those rows leaving only your transactions.  Be sure not to delete row 1, which contains your data titles.

Now we’ll cover two ways to analyze your data in Excel:
Analyzing your data with the AutoFilter command

Another useful Excel feature is the AutoFilter.  This is especially true for a sort of “register” of data like this report.

1. Click somewhere on your data sheet.

2. Select Data | Filter | AutoFilter from the Excel menu.   Note the little drop down controls that are added to row 1.

3. Now, you can filter your data for one or more values.  Interesting options on the drop lists include “Top 10…” and “Custom…” which allows you considerable latitude.

Note that you can filter for multiple values in one column AND multiple columns.
Analyzing your data with Pivot Tables

First, we’ll create a Pivot Report that summarizes the data.  These instructions are for Excel XP, but are similar for other Excel versions.
1. Click somewhere on your data sheet.
2. Select Data | Pivot Table and Pivot Chart report from the Excel menu (The menu option varies by Excel version.)

3. Leave the default options, and press Next.  Note that your data should now be selected.  Press Next again.

4. Press the Layout… button.

5. Drag the Account field to the ROW area, the Amount field to the DATA area: [image: image15.png]PivotTable and PivotChart Wizard - Layout
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Fig 12:  The Pivot Table layout dialog
6. Press OK, then Finish.  A new worksheet and summary report are created. The resulting summary report is linked to the original data and can be manipulated and changed.
7. Now, we’ll change the report.  First, right-click it and choose Wizard, then Layout…

8. Then drag the Date field to the COLUMN area and press OK to re-run the report.

9. This is now probably a very wide report.  To make it more condensed, click on the first date field just under the “Date” drop down field on the report, then right-click the cell & choose Group and Show Detail | Group…

10. Select the options Months & Years and then press OK to re-run the report.  Now you have an Account summary by month.
Import Error Messages

Even after the error checking the QIF to IIF Converter includes, sometimes errors still occur during the QuickBooks IIF import process.  If you use this feature, you should be aware of some common error messages and their solutions.

This section shows several of these errors, describes their cause, and helps you troubleshoot them.  QuickBooks import error message can be rather unhelpful.  Despite this, we’ve gathered information from trial and error about what they usually mean.

Name type error
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Fig. 14
Cause:

This means that the QIF to IIF Converter explicitly created a name (a customer, vendor, other name, or employee) of a type to match one of the transactions on your worksheet, but that name already exists on one of these lists in QuickBooks as a different type.  The QIF to IIF Converter does this when it thinks it needs to add a name to make the import file work, and it doesn’t know that this name already exists in QuickBooks.

Solution:
Reintegrate with your company file and then recreate the IIF file. If the error persists, find out what name is on line 10 by opening the IIF file in Excel and looking at row 10.  Then, find that name on one of the name lists and, if needed, rename it. 

Invalid transaction error
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Fig. 15
There are two known causes for this error message:  

The first causes of this error is when a transaction where the Name already exists in QuickBooks but is of the wrong type.  For example, you cannot record an Invoice to a vendor.  You also can’t record a Bill to a customer.  

Most transactions that result from a QIF conversion can use all name types, so this isn’t usually an issue.  Examples of transactions that accept all name types are Checks, Deposits, and Credit Card Charges & Credits.

The second issue happens when you’re attempting to import a transaction using a disallowed account.  For example, you cannot record a Check directly in a Credit Card account’s register.    This can only be the cause if the transaction is “strongly typed” using the Type column.  Otherwise, QuickBooks guesses an appropriate transaction type during import.

Solution:
Use the Check Active Worksheet option on your worksheet.  If it doesn’t come up with an error, try giving your transactions a strong “type” by including the Type column and then check the data again.  If that still doesn’t work, then open the IIF file in Excel and see what transaction ends on row 22 (or, the row in the message.)  This may give you a hint, as the name or account used must match the transaction type.
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