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Transaction Copier for QuickBooks
Introduction

Thank you for your interest in the Transaction Copier by Big Red Consulting.
We’ve written this document to ensure you have a smooth start when using the Transaction Copier, to address frequently asked questions, and to provide case study examples & recommendations.
The Transaction Copier is typically easy to use, but it’s not particularly easy to guess what to do without reviewing the documentation. We recommend reviewing this document carefully.
QuickBooks is a registered trademark of Intuit, Inc.

Excel is a registered trademark of Microsoft, Inc.

The Transaction Copier and this document are copyrighted by Big Red Consulting.
Contents

2Overview


2Using the Transaction Copier with QuickBooks


2Custom Ribbon & Menu


3Step 1: Get Transaction data from QuickBooks


4Step 2: Integrate QuickBooks Lists


4Option 1: Integrate Lists with Direct Connect


4Option 2: Integrating your QuickBooks Lists with an IIF file


5Step 3: Check Imported Worksheet


5Step 4: Create an IIF file for Import


6Step 5: Import your IIF file into QuickBooks


7Options & Settings


13QuickBooks Import limitations


13How QuickBooks treats imported data


14Case Studies


14Case 1: Copy a Company, enter transactions in the copy, and then move them to the original file


15Case 2: Export an account’s detail from one company file to another


15Case 3: Start a new company with selected details from another company


16Essential Activities


16Install the add-in


16Load the App as an Excel add-in


17Trial Period


17Purchase & Enter your primary product key


17Moving to a new computer




Overview

The Transaction Copier is an Excel “Add-In”. It creates a special menu and ribbon in Excel and pulls your transaction data directly from QuickBooks into Excel. From there you can create an IIF file to import into another QuickBooks file.

The Transaction Copier is designed to help you move QuickBooks transactions from one QuickBooks Company file to another:
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Using the Transaction Copier with QuickBooks

At a high level, the process to copy transaction is to first pull transactions from your source QuickBooks file into Excel and then use the Transaction Copier to create an IIF file to import into the destination company.
When copying transactions, you’ll first open your source company and pull transactions from it into Excel and then close it and open your destination company before continuing.

Custom Ribbon & Menu
After installation, most supported Excel versions will show a new tab on the Ribbon for the Transaction Copier. Older versions of Excel show a menu with similar options:
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There are several sections in the ribbon starting with the instructions, then the main features, and then options and settings.
The steps to transfer transactions are laid out in order (Steps 1, 2, 3, 4, and 5) and discussed below in detail.
Step 1: Get Transaction data from QuickBooks

To pull transactions from QuickBooks, first open your source company file and then choose the option on the Transaction Copier’s ribbon tab (or menu), “Step 1. Get Transactions”:
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The fields on this dialog are filters that work together. This means you can select a combination of filters such that will result in no data, so consider the filters you pick carefully.

The Unpaid transaction only filter applies to AR and AP transactions (things that can be paid with another transaction. All other transaction types are excluded when using this filter.

The two date filters work together.

a. The Transactions Date Range filter applies to the transaction date (like the check or invoice date.)  

b. The “Transactions entered or edited after filter is optional and uses the QuickBooks timestamp that reflects the last point at which the transaction was entered or edited. It is returned from QuickBooks using GMT time. 
i. Using this filter allows you to, for example, enter transactions today scattered over a wider date range (like last month) and then get just those transactions from QuickBooks, since they’re the only ones entered today.

Step 2: Integrate QuickBooks Lists

Before creating and IIF file for your destination company, the Transaction Copier needs details from that company file. It gets the details by pulling copies of lists – like your chart of accounts and customer list - from the destination file. While you won’t see your lists after the integration, the Transaction Copier will use them when creating IIF files to be imported into QuickBooks.

There are two methods available to do this:

1. Direct Connect 
2. IIF file: If the Direct Connect option will not work then lists can be synced using an IIF file.
First, make sure the destination company file is open in QuickBooks, and then choose the option to Integrate QuickBooks lists from the Transaction Copier’s menu.

Option 1: Integrate Lists with Direct Connect
This option is a one step process. Choose the Direct Connect and click Connect & Integrate. You’ll get a success message at the end of the process if all goes well.
Option 2: Integrating your QuickBooks Lists with an IIF file
This option is a two-step process. First export from QuickBooks, then open the lists file using the Transaction Copier:
Step 1: Exporting Lists from QuickBooks

To export your lists from QuickBooks, choose Utilities | Export | Lists to IIF files. Then pick the Chart of Accounts, Customer, Vendor, Employee, Other Names, Class (optional), and Item lists.

The export dialog should look like this, with at least the pictured lists selected. It’s OK to choose them all:
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Press OK and then enter a filename. You may want to change the folder to one that is more convenient than the QuickBooks default. Be sure to note the folder location where the file is saved as you will need to access the file later.

Step 2: Opening your Lists using the Transaction Copier

After creating the lists IIF file, you will then open/import it with the Transaction Copier. To do this, switch to Excel, and then choose the item Integrate QuickBooks Lists. Click on the IIF Lists file tab and then select and import the IIF file created in step 1.
Step 3: Check Imported Worksheet

Use this step to verify your transactions will work with your destination company file and to see detail about what will be exported including the number of transactions and new list records.

Step 4: Create an IIF file for Import
After you’ve checked your worksheet, you’re ready to create an IIF file for import into your destination company.

When you choose this option you’re first prompted to integrate again. If you have just integrated and have not changed your destination company file, you can skip this step.

Next, you’ll see the simple export dialog:
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Options
Sales Tax: If your destination file has sales tax enabled, choose this option to make sure all sales forms have a sales tax item, which is required to import the transactions.

Populate Class Field: This option allows you to apply a particular class for all the transactions you’re transferring. This can be useful if the source file is, for example, a subsidiary company and you want all of its imported transactions to have a particular class. To use the option, pick or enter the desired class.

IIF Filename: This is the name of the file you’ll import into QuickBooks. It is remembered from session to session. Each time you export, the default behavior is to overwrite the last file without warning. 
 Step 5: Import your IIF file into QuickBooks

After you’ve created an IIF file, the next step is to import it into QuickBooks. To import, start in QuickBooks on the File menu as shown:
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Note: As you’re getting started with the Transaction Copier, we suggest that you to import into a copy of your destination company file. We also recommend starting out small, with just a few transactions and list items. Once you’ve verified your data is as desired, then re-import into your standard company file.

Options & Settings

Use the Options & Settings window to set various defaults that are used as you create an IIF file.

The Transaction Copier lets you set default values and other settings, though in most cases values from the worksheets it creates are used. These include defaults for transaction types, accounts, name types, item types, and more.
To access for the following groups of settings, choose Options & Settings from the Ribbon or menu. You’ll see a tabbed window. Each tab’s contents are reviewed below:

Defaults
In most cases, most of these settings won’t be used by the Transaction Copier because there will be values on the worksheet created when transactions are pulled from your source company file.
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Transaction Account: Pick the default account to use for each transaction. When you use this option, you don’t have to specify the transaction account. For example, a bank account for a list of checks or your AR account for a list of invoices.

Detail Income Account: The default income account to use for income producing transactions like Invoices, Sales Receipts, and Deposits.

Detail Expense Account: The default expense account to use for normally expense producing transactions like Checks, Bills, and Credit Card Charges.

Journal Splitting Account: For Journals, the Transaction Copier has special code that automatically splits a journal up when it used more than one instance of an AR or AP account, or both an AR and AP account, neither of which QB will allow. This allows you to specify one large journal that may contain multiples of these accounts types and not worry about this case. Opening Bal Equity is the default, and the net effect on the account will be 0.00 when a Journal is split.

Default Item Type: This setting let you determine the type of an item that will be imported into QB if you use a new item on your worksheet.

Default Sales Tax Item: This setting works with the auto-fix sales tax feature, which automatically adds sales tax to sales when missing to make your sales importable (all sales must have a sales tax line when the sales tax feature is turned on, even when there is no tax on the sale.) This default is used when the customer is new or is not set up with a sales tax item in QuickBooks.

Transactions with a positive/negative Amount: Set these options and then you won’t need to use the Type column on your worksheet. Useful when all of the transactions are the same, like a list Sales Receipts or Deposits.

New Name Types
In most cases, the name type will be set not set using these options but instead by the Name Type column the Transaction Copier adds to the worksheet when it pulls transactions from your source company file.
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Name Types: Specify the default name type for different transaction types. We’ve included a pick list for each transaction type where QuickBooks allows multiple name types.

Names
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Always Use: Specify a default customer to use for sales and A/R payment transactions. This is useful when you want all of the invoices, sales receipts, and A/R payments to use a single customer despite what the worksheet shows. Each sale can still have its own unique billing and shipping address, useful if you want to track who it was sold to, but at the same time not add a new customer to your customer list for every sale.

Use Account number: This option lets you specify an account number in the Name column or your worksheet instead of a name. When selected, the Transaction Copier searches both the name field and the “Account No” field for the matching QuickBooks customer. The Account No field is found on the Payment Settings tab of the QuickBooks customer record.

Existing names: This option tells the Transaction Copier what to do if a name exists in QuickBooks and on your worksheet. Should it be treated as the same name (e.g. the same customer or vendor) or should it be considered different if the address is different? For the latter case, it also lets you pick text to add to the end of the name as shown.

Merge Name and Job columns: This option lets you put the customer and the job in two different columns and they’ll be merged together as one in the IIF file. When not selected, use just the Name field for both the customer and the job using the format [Customer]:[Job], where a “:” is used between the names.

Dates, Quantities, and Amounts
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Date Format: Set the date format to use in the IIF file (not on your worksheet.) The format will normally be either MM/DD/YYYY or DD/MM/YYYY (standard in Canada), though a couple other options are also offered. The order of the MM and the DD must match your computer’s short date format.

Calculate missing quantities: When selected, quantities for transactions that use items will automatically be calculated based on the Amount and the Price Each on your worksheet or the item’s price when no price is on your worksheet.

Reverse sign for quantities: While they appear positive when reviewing transactions, in QuickBooks quantities are actually negative for sales. Think items leaving inventory. If you don’t want to specify negative quantities on your worksheet, select this option.

Reverse sign for amounts: Similar to Quantities, income row amounts are actually negative in QuickBooks. This option can be useful when multi-row detail lines only layout style with income-type transactions like Invoices or Sales Receipts. When used together, this and the reverse quantities option allow you to enter positive quantities and amounts for sales detail lines on your worksheet. They’ll then be reversed to negative in the IIF file and then appear positive once again after import.

Worksheet Processing
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Color-code columns: When selected, when you error check or export your data, the columns on your worksheet are color coded based on whether or not they’re recognized. When they appear yellow, it means they’ll not be included in the IIF file. (This may be just fine if it is what you expect as you can include extra data on your worksheet for your own purposes.)

Date Parsing: Use this option of you have a data source, such as a text file (opened in Excel) where the dates are formatted a numbers/text in the format YYYYMMDD or YYYYDDMM. The default is YYYYMMDD and can be switched to YYYYDDMM.
Rows to Process:  Optionally, ignore rows you’ve hidden.  In most all cases, hide all the rows that make up a transaction or none of them.

Other
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Use faster 64-bit method: On by default, this setting applies to 32-bit Excel. When selected, a faster and more reliable method is used to integrate QuickBooks lists. Sometimes, however, when there is a connection issue, deselecting it will allow the connection to work.

Process results using FSO: On by default, uses a more updated way to open and read integration files.

Show Export Results: On by default, shows what was exported at the end of export.

Hide Ribbon tab rights warning: Off by default, this covers a rare case where the user does not have rights to edit Excel’s custom Ribbon settings file, which in turn is how the custom “Transaction Copier” tab is created. When this is the case, an error is issued on startup, each time, until it is turned off or the rights issue is fixed.

QuickBooks Import limitations

QuickBooks will not import Payroll transactions such as Paychecks. So, the Transaction Copier converts paychecks to the regular Check type. If the source file is the "master payroll file" and the destination file is used just to track accounting and bank balances, then this should work fine.

Bill payment transactions cannot be imported and are converted to standard checks.

Sales Orders cannot be imported and so are not pulled from your source company file.

QuickBooks will not "link" transactions on import, such as customer payments to invoices and bill payments to bills. You can manually link them after import. For example, to link a payment to an invoice, edit the payment and select the invoice you want it to pay.

Some data fields aren't supported by QuickBooks for import so the Transaction Copier can't transfer them. Not all fields of data will transfer, but most all standard fields will. For example, custom fields cannot be imported.
How QuickBooks treats imported data

Transactions are always added to the destination file, never matched. If you need to update a transaction and send it to the destination file, be sure to delete the original in the destination file.

Case Studies

This section shows several ways to make the most of the Transaction Copier. While you may not have these particular import needs, you may have something similar.
Case 1: Copy a Company, enter transactions in the copy, and then move them to the original file

This is the standard case this tool was built for, and here it where it can shine especially bright (we don’t mind saying so.)
One classic case is that of a remote salesman with a laptop who wants to enter invoices in the field and then synch them with the home office.
Another classic case is that of an accountant/bookkeeper who is reviewing company files and wants to make adjustments. The tool is great for adding adjusting entries and new list items, and for making details changes to existing list items (like fixing an address for a vendor or an account for an item.
Step 1: Create a copy of the company file. One way is to use backup/restore to first backup the QuickBooks Company and then restore it on another computer. You can also simply copy the company file. A QuickBooks company is contained within one *.QBW file, often in the QuickBooks folder. You can locate it by selecting File | Open Company… from the QuickBooks menu. The resulting dialog will have your company name defaulted in the File Name: field and show you the folder where it is saved. To Copy it, simply right-click the file and choose copy, then navigate wherever you want to make the copy and right-click and choose Paste. Be sure to return to the original location to reopen your original company. You can also use any other method you’re comfortable with to copy the file.

Step 2: (only if using this tool on a remote machine) Copy the file again to create a “baseline” copy. You’ll use this later to export the baseline lists file, documented above as the “destination company”.

Step 3: Enter transactions in the copy. Enter invoices, checks, new customers & vendors and so on.

Step 4: Create the IIF file to import into the source company file. Follow the instructions above to transfer your data.

Step 5: Import the changes into the original file. If on a remote machine, first move the ToBeImported.iif file to the main machine & import it into QuickBooks.

Notes:
· You may also send the entire satellite file back to the home machine. In this case, skip Step 2 and complete steps 4 & 5 on the home machine. Be very careful to remain aware of which company file is open at any given time.

· This is the case to use if you’re an accountant reviewing your clients files and you which to added adjusting transactions.

· Note if you change the list name of an existing item, a new one will be added in the source file.
· IIF files may be emailed as attachments.

Case 2: Export an account’s detail from one company file to another
There are cases where QuickBooks users have setup two or more company files and entered data into them. After awhile, there’s a need to merge some data from one file into the other. Here’s how:
Step 1: Get access to both files on the same computer.

Step 2: Decide which file is the source file and which is the destination (final use) file. Make a copy of the destination file to play in, or as a potential final copy (but be safe, knowing you always have your original.) See Case 1, Step 1 for instructions on making a copy.

Step 3: Get your data into Excel as documented above and filter it for a specific account (read the instructions in the section Creating a Journal, Filters carefully.) Even if you want to transfer the transactions recorded in multiple accounts, we recommend that you start with one account to get the kinks worked out.

Step 4: Create the ToBeImported.iif file as documented above in the section for creating an IIF file.
Step 5: Import the changes into the original file. If on a remote machine, first move the ToBeImported.iif file to the main machine & import it into QuickBooks.

Case 3: Start a new company with selected details from another company

If you want to start a new company with details from your old company, there are a couple of options. These include making a copy of the file and using QuickBooks Condense feature. However, there are cases where Condense is not satisfactory. Here’s how to use this addin and create a new company with specific details from the old one:

These steps use the concept of the source company (where your data starts) and the destination company (the new company.)

Step 1: Create a new, empty destination company using QuickBooks. Select File | New Company… Where possible, choose options so that no chart of accounts is created. Different QuickBooks versions have different options. Your goal is to create a company file with almost nothing in the chart of accounts or on other lists, so it will be ready for you to import your details without any conflicts.
Step 2: Using the source company, export your lists. Export at least your Chart of Account, and probably also your Customers, Vendors, Other Names, and Inventory Items. This helps ensure that your data will import successfully. Choose File | Utilities | Export  | Lists to IIF file… to export these lists to an IIF file.
Step 3: Import this lists file into the new destination company. Choose File | Utilities | Import | From IIF file… to import the lists.
Step 4: With QuickBooks open and with the source company open, and from within Excel, use the Transaction Copier's menu and pick the option to Get transactions from QuickBooks. This step will connect to QuickBooks and pull data and place it in Excel on a worksheet. You have several options to restrict the data by date, or type of data, or the account it’s recorded in (like your bank account.) Review the results in Excel to be sure this is the data you want in your destination file.
Step 5: Pick the next step from the Transaction Copier's menu, to Export to QuickBooks IIF file. Follow the steps in the documentation in the section above "Creating an IIF file with the Transaction Copier".

Step 6: Import the file you create in Step 5 into QuickBooks. See the section "Importing your IIF file into QuickBooks" for details.

Essential Activities

This is an overview of various utility operations you may want to complete when using the Transaction Copier.
Install the add-in

After running the installer, the installation is normally complete and there is nothing more to do.

Load the App as an Excel add-in

If for some reason the Transaction Copier is not currently loaded, you may load it from within Excel manually. Once loaded, each time Excel starts the add-in will be available until you unload it. To load the add-in, first start Excel & make sure a workbook is open (one usually opens when you start Excel.)

Excel 2010 – 2019:

1. Select File, then Options from Excel's menu.

2. In the Options dialog, select Add-ins.

3. At the bottom of the add-ins pane, select Excel Add-ins and press Go.

4. When the Add-ins dialog opens, click Browse and navigate to the folder where you installed the add-in.

5. Select the *.xla file and then OK to close the dialogs.

Excel 2007:

1. Click the Microsoft Office Button and then click Excel Options.

2. Click Add-Ins and then in the Manage box select Excel Add-ins. Click Go.

3. In the Add-Ins available box, click Browse... and navigate to the folder where you installed this add-in.

4. Select the *.xla file & then OK to close the dialogs.

Excel 2000 to 2003:

1. In Excel choose Tools | Add-ins from Excel's menu.

2. Click Browse and then navigate to the folder to which you installed the add-in.

3. Select the *.xla file & Press OK to close the dialogs.

At this point, you should see this add-in listed in the Add-In dialog, with a checkmark next to it. Press OK to close the dialog, which will load the Add-In. Once it loads, you’ll see a new Ribbon tab or menu item in the Add-ins tab, or for older versions of Excel a menu to the right of Excel’s help menu.

Trial Period

The add-in will be in “trial” mode until you enter your primary product key. In trial mode, most features are available, but there are limitations to the number of transactions that can be exported. 

Purchase & Enter your primary product key

To purchase the add-in, select About & Purchase from the custom ribbon tab or menu in Excel. Click the Purchase button and you’ll be taken to our website to make your purchase. When you complete the purchase, we’ll send an email with your receipt and product key.

To enter your key, choose About & Purchase from the Ribbon and then add the key.

Moving to a new computer

To move to a new computer, the basic steps are to install the Transaction Copier there and to copy your settings.

The best-practice steps are:

On the current computer

1. Click Export settings on the Transaction Copier’s Ribbon tab. Create the file, noting the location. The default file name will be XLTXCOPYSettings.dat.

2. Copy the file to the new computer.

On the new computer

1. Install the Transaction Copier. You can get the installer again from our site from this page: Get the Newest Product Build
2. Launch Excel and click Import Settings on the Transaction Copier’s tab and then locate and import the XLTXCOPYSettings.dat file.
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